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1.  Home page button:  returns you to your start page

2. Join or Create groups. Groups can be an elementary classroom, a middle or high school “section”, or a specialized group (cooperative learning team, project group, special interest group, etc.)

Your home page will show all your posts, so if you only want to see one group (e.g. “First Hour Biology”) make sure you click the link to that group after logging in.

3. Filter your posts to only show certain things (takes out the “chatter” among students).

4. Post commands:  note, alert, assignment, quiz, poll.
5. Classroom calendar. Each “group” automatically gets its own calendar; you will see them as links on the left side.

6. Gradebook
7. Library:  here is where you upload documents you want to post. Create folders or open shared materials.

8. HOME/PROFILE/ACCOUNT:  Takes you to home page, your profile, and settings. Settings include SETTINGS, HELP, REPORT A BUG, AND LOGOUT.

9. Notifications:  Reminds you of upcoming deadlines, etc. you have set in the calendar or posts; if students have sent you a message, it shows up here, as well as any requests from other teachers to join or share.

10. Suggests people whose groups you might want to join.

11. Tags are like file folder labels; if you have tagged any of your materials, the tags will show here. 
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Group pages include the sidebar on the left. You can generate/change a group code (students need this code to belong to your group). You can send out a subscribe to feeds (e.g. CNN News), and determine if you want to mark your posts public or private (private is default). GROUP SETTINGS will allow you to make new members read only, as well as moderate all posts and replies, if you choose. 





Manage your groups here or form small groups. 








These are folders you have designated for this group to use from your library.








